Down By The Riverside
presented by the Oregon Lottery

	Project Evaluation Form


Please return this form within 30 days after your event. It is very useful to us in coordinating future events by keeping up with the needs of site coordinators. This form is required for projects that receive grant funding prior to disbursement of funds.

Please include volunteer registration/waiver forms and unused materials with this report.

Return to SOLV within 30 days of the completion of your project. 
Mail to:
Sara Ryan, Program Coordinator


5193 NE Elam Young Pkwy., Suite B


Hillsboro, OR  97124

Fax to:
503-844-9575 

When completing this form, please keep in mind the following topics: 

· Logistics
· Volunteers
· Publicity
· Fundraising
· Safety
· Overall

	Project Site Name:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Project Site Address:
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	State:
	
	
	Zip:
	
	
	
	
	

	Site Coordinator Name:
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Site Coordinator Phone:
	
	
	
	-
	
	
	
	-
	
	
	
	
	Type:
	( Home  ( Bus. ( Cell


Project Activities: 




























Key Volunteers (planning committee, group leaders, etc):

	Name
	Organization or relationship to you

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Volunteer Groups (volunteers who came together from a business, public or private entity):

	Group
	# of Volunteers

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


In-kind and monetary donations (what was received and from whom):

	Item
	Donor
	Value

	
	
	

	
	
	

	
	
	


Note:  If the donation was requested on behalf of SOLV, please complete the in-kind donation form in the Project Planning Reference Guide. Failure to do so could result in the donor’s inability to deduct the contribution for tax purpose.

Total cost of the project: $




What kind of recognition was given to sponsors?

Will you partner with SOLV again?  Why or why not? 

	What worked well?
	What didn’t work well?

	
	

	What would you keep?
	What would you change?
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